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1. Open your browser & go to 
www.motorsatwork.com

2. Select Login in the upper right 
corner of the website
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3. Enter your Email and Password
in the appropriate fields

4. Click the Log In button
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1. Click on the ! [Setting icon] 
just below the Motors@Work 
badge on the right side of your 
screen
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2. Click the " [Edit icon] to the 
left of the dashboard you want 
to set as your default, or home, 
screen
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Order denotes the dashboard’s position from left 
to right; the left-most dashboard [order = 1] is 
your home view

Change the name of your dashboards from this 
screen by modifying the Title field

TIP
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3. Change the Order for your 
preferred dashboard to 1 to set 
it as your default, or home, 
view



PROPRIETARY AND CONFIDENTIAL | MAW V 4.0 | © 201710

4. Click the " [Edit icon] again to 
save your changes
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If two dashboards have the same Order value, 
Motors@Work will rank them alphabetically, so 
make sure all dashboards use a unique Order

TIP
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5. Repeat steps 2 through 4 to 
reorder the remaining 
dashboards, until each has a 
unique Order value

6. Click the # [Overview icon] to 
view your reordered 
dashboards
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1. Click on the ! [Setting icon] 
just below the Motors@Work 
badge on the right side of your 
screen
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2. Select the name of the 
dashboard on which the portlet 
you’d like to (un)hide appears

3. Click the Portlets tab
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4. Click on the name of the portlet 
you’d like to (un)hide
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5. Click the " [Edit icon] to the 
left of the portlet you want to 
(un)hide
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6. To hide portlet, uncheck the 
box under Show; or, to unhide 
portlet, check the box under 
Show
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7. Click the " [Edit icon] again to 
save your changes

8. Click the List tab then follow 
steps 2 through 7 to change 
the visible portlets on another 
dashboard; or, click the #
[Overview icon] to view your 
updated dashboard
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Get an unexpected result?

Need more help?
Motors@Work’s online Help Library contains the 
latest tips & tricks — just click the ? [Help icon].


